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Creation of Login Credentials: 

 

1. Open Directorate’s Website https://igr.wb.gov.in/ 

2. Go to Non-Registration Services in the homepage. 

 

3. Navigate to the menu: Non-Registration Services → Valuation for Non-Registration Purposes → Create Requisitioning Authority 

Login 

 

https://igr.wb.gov.in/
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4. Following screen will open: 

 

• This is the first step and is mandatory, if not already created/exists. 

• In this step, a valid Mobile No and Email ID are required. 

• Please note that further communications will be made to this registered Mobile No and Email ID. 

• In the ‘Officer Name’ field, the name of the officer should be of the one who can be contacted in case of any clarification 

or requirement. 

• This is one time process. 
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Submission of Requisition of Valuation Assessment for Non-Registration Purposes 

  

1. Open Directorate’s Website https://igr.wb.gov.in/ 

2. Go to Non-Registration Services in the homepage. 

3. Navigate to the menu: Non-Registration Services → Valuation for Non-Registration Purposes →  Seeking Valuation by 

Requestioning Authority (VNR Module). 

4. Following screen will open: 

 

• Username will be the Mobile No given in the ‘Mobile Number’ field while filling the ‘Create Requisitioning Authority 

Login’. 

 

5. Enter login credentials and click on the Login button. If you do not have login credentials, please create login credentials using “New 

User? Register” and then proceed.  

6. Following screen will open: 

https://igr.wb.gov.in/
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• In this page, an executive summary of Rules and Administrative Modalities are required including overview and purpose 

to understand the context, in which the valuation is required. 

• At least one Property type should be selected. 

• Supporting document(s)are required to be uploaded (format supported: pdf only) 

• On clicking ‘Save Draft’ or ‘Proceed’, a unique Requisition ID will be generated. 

• This Requisition ID is to be noted for future references. 

• An existing requisition which is not submitted can be modified by selecting ‘Edit Existing’ bubble option. 

• On selecting ‘Edit Existing’, all the Requisition ID(s) generated against a login will be available in the dropdown. The 

appropriate Requisition ID needs to be selected from the dropdown. 
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7. After saving the details on clicking “Proceed” button screen to enter property details will open as follows: 

 

 For Land: 
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 For Land with Structure: 
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 For Apartment: 

 

 

• All the mandatory fields should be entered properly as and when required. 

• Multiple Land/Land with Structure/Apartment can be entered by clicking “New Entry button”. 
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8. After completion of entry on clicking “Proceed” button following screen will appear: 

 

• Requisition letter addressed to appropriate authority is required to be uploaded. 

• Requisition ID generated to be mentioned in the requisition letter. 

• In case of GoWB, if e-Office File exists, Computer No. or e-Office File No. is required to be given as follows: 

 

• If e-Office File does not exist following screen will open: 



  

VNR Module 10 

 

 

• Either e-Office File details or Requisition Letter, at least one of these two, is required to be provided or uploaded. 

• Requisition Form is required to be downloaded using ‘Download Requisition Form’ button and annexed along with the 

physical requisition letter addressed to the Directorate. 

 



  

VNR Module 11 

 

9. Any supplementary document required for valuation can be added from this option after requisition details submission: 

 

• Please note that no supplementary document can be uploaded after submission of the Joint Inspection Report by the 

ADSR 
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10. Requisitioning Authority can check the status of the requisition through ‘Track Status of Requisition’ menu as follows: 

 

 

 

• Status: ‘Accepted/Rejected/Supplementary Information Required/Forwarded for Joint Inspection/Joint Inspection 

Report submitted for approval of Competent Authority/ Valuation Provided’ will be available to facilitate the tracking of 

the status of a requisition. 

 


