
GOVERNMEN1 OF W/3-51 BE"/1/GAL­ 
Finance [Aµdit]Department 

"NABANNA" 
325,S.C.Road, Howrah - 711 W2_· 

No.:5865-F(Y) Dated :23.10.19., 

Sub: Revised format of Sanction Order for Grant-in-Aid in Cash. 

Recently, vide Finance Department's Notification No.4915-F(Y) dated 30.08.2019, 
Grants-in-Aid have been classified into two major categories-(i) Grant-in-Aid in Cash and (ii) 
Grant-in-Aid in Kind. This Department vide said Notification No. has also introduced two 
standard formats in Proforma-A & B for Sanction of Grant-in-Aldin Cash and Grant-in-Aid 
in Kind respectively. 

It has been found that some fields in Proforma-A for Sanction of Grant-in-Aid in Cash 
have become redundant and accordingly a revised format· enclosed herewith for Sanction of 
Grant-in-Aid in Cash is introduced with immediate effect. 

No. :5865-1 (500)F(Y) 

Sd/-H.K.Dwivedi 
Additional Chief Secretary to the 

Government of West Bengal. 
Dated: 23.10.19 

Copy forwarded for information and necessary action to :- 
1. Principal Accountant General (A&E), W.B, Treasury Bldgs., 2, Govt. Place West, 

Kol-1. 
2. Principal Accountant General (Audit), W.B, Treasury Bldgs., 2, Govt. Place West, 

Kol-1. . 
3. Accountant General (Receipt Works & Local Bodies Audit), W.B, CGO Complex, 3rd 

MSO Building, 5th Floor, Block.DF, Sector I, Salt Lake, Kol-64. 
4. Additional Chief Secretary/ Principal Secretary/ Secretary, ---------------------------- 

-- ----------------------------------------------------- Department, Govt. of W.B. 

5.. Special Secretary/ Additional Secretary/ Commissioner/ Joint Secretary /Deputy 
Secretary, Finance Department. 

6. Financial Advisor ,-------------------------------------------------------------Department 

7. Commissioner, ---------------------------------------------------------------------Division. 

8. 
9. 

Director------------------------------------------------------------------------------------. 
Director of Treasuries & Accounts, W.B, Mitra Building, 8,Lyons Range, 
Floor, Kol-1. 

10. District Magistrate/ District Judge/ Superintendent of Police,---------------------------- 

11. Sub-Divisional Officer,----------------------------------------------------------------------- 

12. Block Development Officer,------------------------------------------------------------------ 
13. Pay&, Accounts Officer, Kolkata Pay & Accounts Office-I, 81/2/2,Phears Lane, Kol- 

12. 
14. Pay & Accounts Officer, Kolkata Pay & Accounts Office-II,P-1, Hyde Lane, Kol-73 
15. Pay & Accounts Officer, Kolkata Pay & Accounts Office-III, Subhanna, SGO 

Complex, 5th & 5,h Floor, Plot No.9, Block DF, Sector-I, Bidhannagar, Kol-64. 

16. Treasury Officer,--~ ------------------------------------------------------------------------- 

17. Group---------'------1--------------------------------------Branch, Finance Department. 
18. Sri Sumit Mitra, Network Administrator, Finance (Budget) Department. He is 

requested to upload copy of this order in the website of Finance Department. 

Pt[~ 
Dep~retary to the 

Government of West Bengal 

_D : \ Sangeeta \Folder 2018 \ Misc. -5865 



Annexure to Finance Department's Order No.5865-F(Y) dated Howrah the 23rd October, 2019 

Government of Wea.t Bengal 
_______________ Department 
Address: --------------- 

Sanction Order for Grant-in-Aid in Cash 

Memo No Memo Date I 
1. Sanctioning Authority 
2. Recipient of Grant 
3. Category of the recipient of Individual / Grantee Institution / Others 

Grant 
4. Amount Sanctioned Rs. 

Rupees 

5. D.D.OCode 
6. D.D.O Designation 
7. Department Code . 
8. Head of Account 
9. Scheme Name 
10. Name of the Treasury I Pay & 

Accounts Office 
11. Type of the Grant Recurring/ Non- Recurring 
12. Utilization Certificate Required Yes /No 

or Not 
13. Purpose of the Grant 
14. Applicable T.R. Form No. TR Form No.31 
15. An amount of Rs. (Rupees 

) is hereby sanctioned for payment of Grant to the recipients as per SL No.2 
from the Head of Account as stated in SL No.8 above against the Budget Provision of the 
Financial Year . The sanctioned amount will be payable through 
Transfer Credit into the LF/PL/Other Deposit Account/ECS/Cheque, as the case may be 
following the order issued by Finance Department in this regard. 

16. Total released amount is within the Budget Provision of the Financial Year 

17. This order is issued in exercise of the power delegated under Finance Department Memo 
No. dated /OR Concurrence of Finance Department, 
Gr. U.O.No. U.O. Date 

18. The Principal Accountant General (A & E), West Bengal and Pay & Accounts Officer/ Treasury 
Officer and other concerned are being informed. 

19. Remarks. 

Signature of the Sanctioning Authority 

C/Subhra/20 I 9/Misc./5865 


