
Government ofWest Bengal
Finance Department

Audit Branch
NABANNA,Howrah-711102.

No.2890-F(H). Dated, Howrah,the ai- May, 2019.

NOTIFICATION

Consequent upon introduction of Online e-Service Book in HRMS vide

this Department's Memo No. 1880-F(Y) dated 25th March, 2019 and m

Connection with updating existing Physical Service Books through Entry of

Legacy Details functionality in the online-e Service Book in HRMS; existing

Physical Service Books are required to be updated correctly by the Custodians as
per Appendix No.7, Rule 38 of WBSRPart-I.

Considering the importance of such Action Point for Entry of Legacy

Details in HRMS and the hassles & delay faced by the beneficiaries of

Stenographers who die in harness without submitting their Nomination for

Death benefits e.g Death Gratuity, GPF & Group Insurance cum Savings

Scheme; all Schedule A English Stenographers, Schedule B English

Stenographers & Bengali Stenographers, are mandatorily requested to

submit/update their Nomination for Death benefits as per prescribed format

enclosed in triplicate, if not done already, within 7 (seven) working days from

the date of issuance of this Notification.

Sdj - S.K. Ram

Special Secretary to the
Government of West Bengal

No.2890j 1(3)-F(H) Dated, Howrah, the 21 st May, 2019.

Copy forwarded for information and necessary action to :-
·,-Y Shri Sumit Mitra, Network Administrator, Finance Department, Nabanna,

Howrah .
............. For uploading the Notification in the Website wbfin.gov.in.

2. Shri Saumitra Biswas, Sr. Software Developer, Finance Department,
Nabanna, Howrah .
............... For uploading the Notifiation in the Website wbsteno.gov.in.

3. Office Copy.

Assistant Secretary to the
Government of West Bengal.

E:\Chandra \20 19\Folder- P.S.C. \2890-F(H}
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ANNEXURE-II
Rut" (100)

NOMINATION FOR DEATH GRATUITY

(When the Government servant has a family and wishes to nominate one member or more than one
member thereof)

I hereby nominate the person(s) mentioned below, who is/are members of my family and confer on

him/them the right to receive to the extent specified below any amount that may be sanctioned by

the State Government under the West Bengal State Government Employees Group Insurance-cum-

Savings Scheme.•1987 in the event of my death while in service or which having become payable

on my attaining the agc of superannuation of cessation of employment with Government for any

other reasons and which may remain unpaid at my death.
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This nomination supersedes me nomination may be made earlier on _

~vhicbs~;tdscan~~clled.--'--_.

At
Dated this day of_ • •• ~v••••.•~._ '" __ v'_'_

20, _

._._-------_._--_ ....__ ._-------_.

Witness to Signaturt' :

1)

2)

Signature of Officer

Note: The last.column should be filled Into cover the: whole amount of gr:ttuit;.
(To be filled in by t11~Head of Office in the case of non-gazetted Officer)

~ominalion by; .. .. .__ ...__

ufficc , _. ._ ••. wo • • • _



DECLARATION QF \l F~MILY
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" Family includes the following relatives of a Govt, Servant, namely :

i) W~tfein the case of a male Officer.
ii) Husband in the C(\S~ of a female Officer.
ill) Minor sons includingadoptedsons.
iV.1 Unmarried minor daughv.:!'ll including adopted dmghtets.
v) Dependentparents.

Place Signature

Designation

1)

- ..~~~--Counter Signature of the Head of
Department/Office

2)

Tv
The-------

TIle Wlders.igt10,t ts directed TO acknowledge the receipt of hi'! declaranon of f;milly
dt. ~afl(;l6natioll. dr. . of th",
d~cIaf.atTo;'·~Cie~at:fi~~in -r~spectof famil): ~nsi(~~-in ·te~s·;;f;.cl;'~·lo9-;fthe was
(DCRf\) Rules. 1971 and to state thar they have been duly placed on record,

,~-
Signatw-e of Head of Offioe/Deptt.



Nomination for benefits under lilt:' WelJl Bengal S1ale Guvemment 'Employet:8 Oroup Insurance-cum SJ\Tngs Scheme, 1987
(When th.;; G<l~m!.'i1~ntServant i~ a family)

, .
'. llaehy nominate the perl-ol1(s) mentioned below, wl,l<J ~Jre member/members Dr my liwuly and confer ~ him/her the right to receive to the extent specified tel-

ll1nounttll ~ay be sanctioned hy the G(\\.'t:pnnent under the West Bengal State Government employees Group Insurance-cure-Savings Scheme, 1987 in the event of m~,
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• 1. .•
lustrdon for Uwsubscribers :.

(a> Your name may be filled in.
(b) Name of the fund may be completed suitably.
(G) D\tiinitiofl of term 'family' as given in the General Provident Fund (West Bengal Services) Rules is I'eprodt!(;~:d below :

FamiJJmean~ :-
(I} In lI~e ;;USi.: of il male subscriber, the wife or wives and chittin'""1of a nuhsCJihcr, and the widow or widows. a chiltiren of a deceased sou of the subscriber, Provided

th.lt, if if. subscriber proves that hi'; wife hail been judicially separate from him or has ceased under tlt~,customary law of the communiry to whichshe belongs to be
enlitlcd to maintenance. she shall Ihcm;cjorth hi; deemed to be 110iongM a member of the subscr;ix.'r'~ family in mattnrs to which these rules relate, unless the
subscriber subsequently indicates by express f:uuity in mllttcnt to which these rules relate, unless the !;tib,,;:.:riher slit.;.;equ(,lilty indicates by expressaotilication ill
writing to the Accounts Officer thal she shall contiuue to be so regarded ;

(2) In the case of a female subscriber, the husband and d1ildrcil 9f asobscriber, aild 11:1':widow <11' widows ami cilildrcn of a deceased son of a slfbscriber : Provided that if
a subscriber by notification in w"Jitjog t(1 the Accounts Oftkcr expresses her df'~iJ'lJ to c.:",;:lw:icIter hlt~b<md Irorn her family, ilJe husband shall thf,nccfmih be deemed
to be no longera member or the ~u.bscribt;r'!'l fann!y in matters to which these rules relate, unless II!:? subscriber suhstqt}·,~pJly cancels fCm"naUy m wrning hex
notification excluded him.

NOk: L "Children"means tcgjtUlIatt} children.
2. ~ An adopted child shaU be considered to he child when the Accounts Officer, if any doubt aWlef; in tht' mimt of (he ACCOUJlW Officer, 11\\:.solicitor to the

Government of WC:it Bengal is satisfied that under 111t:.personallaw of tho subscriber, adoption if! Jo<'."pUy H':('tlgnizi,'.d as conferring the status of a mLtnrt.ll
child, but in (his case Oldy.

(d) CoL4 -If only one person is nQIninated the words 'in full' should be wrinen agpi.nst the nominee, If more than one person is uominated, Ute snare p;ryahle to each
nominee over the shole amount of the Providen! rum] shall he spec.ijil:d,

{e} Co1.5 -Death {If nomineeis) should not be mentioned as contingency in tID~column Ut.1Y be :tilted ill '9"itlt the word in the event of divorce or insanity.
(f) Co1.6 -Do not mention your name. .
(g) Draw a line across the blank space below I.1St entry to preventinsertion ,of any name after y.ou have signed.
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Dat.;,'d this "day of , Wl ai ".. .. .. ............•................... " .
Two wi'hleSSe8 to t\lj!llaturt: : Sigt18ture of tl;e/!uhr;(,~iber..... .. .. .. .. .. . .. .. ..
N.:>me 4'1; /~; - . S'<IID"tur~ N~ in t.toc}; letters :. __............•..............................t --..-..~--- .-~-""

~ation: ....•...................................................

2.

. Space for use by the head of off'~
Noulinatioll by SrifSnltJ'Kumari ................•.........•....•..................•...........
Dare of reccipt of nonunanflll :

L'e5ignation :
SignabU'c of head of office : ' .
Designation :
Date


